MLA FLOW CHART FOR QUOTATIONS

Decide which quote you’re going to use in your paper 
(make sure it’s relevant and helps to PROVE YOUR THESIS)


     How is your 
chosen quote set 
up in the original text?

























Is your text prose* or

poetry, and  include a character 
speaking? (Note:  This does not include DRAMA)






Include the quotation inside of your paragraph


Place double quotation marks at the beginning and the end of the quotation.








Include the quotation inside of your paragraph


Put double quotation marks at the beginning and the end of the quotation


Place a slash (/) wherever a line break occurs in the original text








Block quote the citation


When you want to include the quotation, you will put a period, a comma, or a colon (:) at the end of your words


Hit the “Enter” key to go to the next line


Hit “Tab” twice to indent


Copy the original text exactly as it appears in the text. (Copy the author’s line breaks, quotation marks, paragraph indentations, etc.)


Do NOT include quotation marks around the entire block quote (your reader already knows you’re quoting because you’re indenting the entire quote)


Do use quotation marks if you are copying DIALOGUE


Make sure that the margin for the block quote is at least at 1” (a double tab)








1-3 typed lines prose*





1-3 typed lines poetry or drama written in verse**





4 or more typed lines of prose,* drama, or poetry OR 2+ prose* or dramatic lines that CROSS paragraphs (including a conversation between 2+ characters)





Yes





No





Include single quotation marks around the words of a character in the text (and double around the entire quotation).





Include your parenthetical notation at the end of the sentence (short quotation) or at the end of the quote (block quote). Example: (Steinbeck  55).





*prose = text in paragraph form (not lines of poetry)  


**verse = poetic lines within a drama (like Shakespeare) 
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